The Parent Handbook

Absence

The school must be notified in every case of absence for every student. Attendance at school
is compulsory by law and the school is required to report any prolonged unexplained
absences. A written note (click this link for an example) explaining the student's absence, a
phone call to the school office or completion of the Report Your Child Absent or Sick form
that sends an email to the school office, allows the school to verify student absences to the
Department of Education and Early Childhood Development.

Anaphylaxis

Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life
threatening. The most common allergens in school aged children are peanuts, eggs, tree
nuts (e.g. hazelnuts, cashews, and almonds), cow’s milk, fish and shellfish, wheat, soy,
sesame, latex, certain insect stings and medication.

The key to prevention of anaphylaxis in schools is knowledge of those students who have
been diagnosed at risk, awareness of triggers (allergens), and prevention of exposure to
these triggers. Partnerships between schools and parents are important in ensuring that
certain foods or items are kept away from the student while at school.

Elwood Primary is a school that is ALLERGY AWARE.

We have a number of students in the school with severe life threatening allergies
(Anaphylactic reaction) to products, particularly nuts.

We seek your support in creating a safer environment for our students.

So:

e children may not share or swap food. Please talk to your child about this.
e do not send peanut butter, Nutella, muesli bars or biscuits containing nuts in school
lunches or for class reward parties.

We look forward to your cooperation in this life- threatening situation.

Want more information? See Anaphylaxis Australia’s website: www.allergyfacts.org.au

Please notify the school IMMEDIATELY should your child have allergies of which we are not
aware.
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Assemblies

Whole School Assemblies are held outside the Art room at 3.00pm. The school band or choir
will perform at these, led by the music teacher. Grade performances will be conducted in
your allocated level time and these will be held in the school hall. Each grade has been
allocated one performance time throughout the year.

2009 Assembly Timetable:

Term 1 Detail Term 2 Detail

Wk 1:2Feb No Assembly Wk 1:20 Apr No assembly

Wk 2: 9Feb Whole School Assembly Wk 2: 27 Apr Whole School Assembly

Wk 3:16 Feb Level 2 & Level 3 Assembly | Wk 3 : 4 May 1) & 1L Presentation

Wk 4 : 23 Feb Level 4 Assembly Wk 4 : 11 May 5S Presentation

Wk '5: 2 Mar Prep Assembly Wk 5 : 18 May Prep assembly

Wk 6: 9 Mar No Assembly Wk 6:25 May Whole School Assembly

Wk 7 : 16 Mar Whole School Assembly Wk 7:1June 2A & 2K Presentation

Wk 8 : 23 Mar 1C & 1F Presentation Wk 8 : 8 June No Assembly

Wk 9: 30 Mar 5J Presentation Wk 9: 15 June 45Z Presentation
Wk 10: 22 June Prep Assembly

Term 3 Detail Term 4 Detail

Wk 1:13 July No Assembly Wk 1:5Oct No Assembly

Wk 2: 20 July Whole School Assembly | Wk 2:12 Oct Whole School Assembly

Wk 3: 27 July 2L; 1&2M Presentation Wk 3:19 Oct 3M Presentation

Wk 4 : 3 Aug 6J Presentation Wk 4:26 Oct Level 4 Assembly

Wk 5: 10 Aug PH & PJ Presentation Wk 5: 2 Nov Prep Assembly

Wk 6:17 Aug Whole School Assembly Wk 6:9 Nov Whole School Assembly

Wk 7 : 24 Aug 3K 3J Presentation Wk 7 :16 Nov 4M & AT Presentation

Wk 8:31 Aug 6R Presentation Wk 8:23 Nov Level 4 Assembly

Wk 9:7 Sept Whole School Assembly | Wk 9: 30 Nov PS PT Presentation

Wk 10 : 14 Sept PK & PO Presentation Wk 10 : 7 Dec Whole School Assembly

(Grade 5&6 Wk 11 : 14 Dec L2 & L3 Assembly

camp)

Asthma

All Department of Education schools are required to have an individual asthma plan for
students with asthma. A written asthma management plan, completed by the student's
doctor, should be forwarded to school and updated at least yearly if required. A form can be
sent home at the end of each year for completion if your child's treatment has changed.
Contact the school office if you need further details.

Ambulance

An ambulance will be called if the school believes it is necessary. Parents are responsible for
all/any ambulance/medical costs.
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Behaviour (see Code of Conduct)

Bikes/Scooters/Skateboards

The Road Traffic Authority states that children, before Grade 4, should not be unescorted on
roads. An adult must accompany younger students on bikes. The school provides housing for
bikes during the day on both the junior and senior school campuses. Helmets are compulsory
for those students riding bikes to and from school and students are strongly encouraged to
wear them when riding both skateboards and scooters. Bikes, scooters and skateboards are
not to be ridden in the yard between 8.30am and 3.45pm.

Code of Conduct

We want all our students to feel happy and safe at school so they are encouraged to adopt
behaviours consistent with our school values: we expect students to act with integrity,
empathise with others, be energetic in their learning, behave responsibly and respect the
rights of others. They should also demonstrate the qualities taught in the You Can Do It
program — being organized, persisting with tasks, being confident, able to get along with
others and resilient. Students have rights and responsibilities to make Elwood Primary work
well, and must follow some simple safety rules.

Should these behaviours not be demonstrated, discussion will take place with the
appropriate teacher or the principal. If unacceptable behaviour is repeated and considered
serious, parents will be contacted and invited to school to discuss the matter.

Click here to view the Junior school Code of Conduct (P —2)

Click here to view the Senior school Code of Conduct (3 —6)

Car parking/Collection of children

Possible problems exist for the safety of students in the use of the school crossing area and
other surrounding street pick up areas, particularly at peak periods before and after school.
The problem is one that largely lies in the hands of motorists and focuses on the need at all
times to be vigilant and careful. Children should be instructed by drivers to be watchful in
moving from car to the school ground and vice-versa. Unnecessary danger is often created
when road and parking laws are not obeyed. Please become familiar with the parking
signage around the school and help us ensure all students arrive and depart from school in a
safe environment. Please note the car park on the school site is for staff parking only.

Class Reps (see Parents & Friends)
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Communication

Newsletter

Information and notices are communicated through the fortnightly newsletter. It is sent
home every second Wednesday via the youngest child. More and more parents are taking
advantage of having the newsletter delivered to them electronically. Please liaise with the
school office to arrange this. On alternate Weeks a ‘Community Link’ information page is also
distributed. Notices for the newsletter must be submitted to the office by the Monday prior
to its publication.

Parent Teacher Interviews

Parent/Teacher interviews are held in Term 1. The interview focuses on academic and social
progress so far, sharing of relevant information by the parent, and refining of the social/
emotional or academic goals for the year. An open invitation exists for parents to arrange

personal interviews whenever the need arises throughout the year. Appointments must be
made with teachers.

Contacts

Elwood Primary School

Scott St

Elwood, 3184

Ph. 03 9531 2762

Fax. 03 9531 5497

Email contact can be made to the school via the office. Please email

elwood.ps@edumail.vic.gov.au with ‘Attention:” and the name of the person who the email is
for in the subject line. This will be passed onto the intended person.

Cuvrriculum

The Victorian Essential Learning Standards (VELS) documents form the basis of the school's
curriculum programs. Whilst a wide variety of additional resources, materials and texts are
used by teachers, the school's curriculum structure and focus is based on the VELS
documents.

Page | 4


mailto:elwood.ps@edumail.vic.gov.au

The VELS include standards at six levels which span the stages of learning:

The curriculum has three interwoven purposes to equip students with capacities to:

X manage self and relations with others
X understand the world; and

X act effectively

To achieve these purposes, the curriculum is organised into three core inter-related strands.
Each strand has a number of subject domains which describe the essential knowledge, skills
and behaviours students need to prepare for further education, work and life.
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Each of the Standards is organised into levels which describe significant stages in student
development. With the exception of Level 1 (the Prep year) each other level spans two years
of schooling.

Year

Level Prep 1 2 3 4 5 6
VELS 1 2 3 4

Level

Curriculum programs are provided through a mix of classroom and specialist teaching, and
strongly supported by a well-equipped school library, visual art and performing art rooms
plus extensive resources and equipment. We believe that all students can and will learn and
grow by becoming motivated, inquiring and independent learners, achieving mastery of the
curriculum, particularly in literacy and numeracy, enhancing decision-making, problem
solving and critical thinking skills and learning to show tolerance, respect and consideration.

Curriculum Days

It is the Department of Education& Early Childhood Development policy that schools have
four Curriculum Days per year. These are curriculum planning or development days with
parents being welcome and encouraged to attend. Students do not attend school on these
days. In 2009 the first three curriculum days are the 28th, 29th and 30th January. The fourth
day will be held on Friday the 12th of June, 2009.

In 2010 the first three curriculum days are the 27", 28" and 29" January. The fourth day will
be held on the 11" June.

Discipline (see Code of Conduct)

Early Dismissal

Parents must sign students in and out via the office.

Emergency Contact

The school can only use contact names and numbers that have been provided by parents/
caregivers. Please keep these up to date via communication with the school office.
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Emergency Evacuation

Children (and teachers) are trained in school procedures in the event of any school
emergency. This may involve evacuation to the park or lockdown within the building.
DISPLAN practices are held during each year.

Excursions

Below are the overviews of planned incursions and excursions for the year. Permission notes

for each term can be access via Notes and Forms in the Parent section of the website.

Prep

Grade One
Grade Two
Grade Three
Grade Four
Grade Five

Grade Six

First Aid

2009 overview
2009 overview
2009 overview
2009 overview
2009 overview
2009 overview

2009 overview

Injured students are first attended to by the teacher on Yard Duty. If necessary the student is
sent to the Sick Bay where the School Nurse will attend to their needs between 11.00am and
2.30pm. Contact is made with parents if required. A note informing you of any minor injury

is written out in Sick Bay and sent home via your child.

Grade Structure

Factors taken into consideration when forming classes include the age or maturity of a child,
academic level, physical and social development, family groupings, parent, pre-school
teacher and teacher input to assess special circumstances etc. Composite classes are part of
class structure organisation. A whole school Transition Day is held on the first Tuesday in
December. On this day students have the opportunity to spend time with their ‘new’ teacher

in their new classroom.
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Health & Medical Issues

A school medical service is provided to children in Prep Grade when vision, hearing and
general physical well-being is assessed. A school dental service is also provided for all
children. Children from other grades within the school may also be referred to School Medical
Services through consultation with the principal.

While excellent school attendance is essential please remember that sick children must be
kept at home. The sick bay is a place where minor upsets at school can be handled. Parents
will be contacted if the illness is of a more serious nature so that the child may be taken
home. In the case of minor injuries first aid will be administered by the school nurse or a
member of the office staff who is first aid trained.

Homework

An important aspect of homework is the opportunity for students to develop increasing
responsibility for their own learning and time management.

Please select this link to read more about Homework at Elwood Primary.

Hours

9-11 Sessions 1 & 2
11-11.30 Recess
11.30—-1.45 Sessions 3 & 4
1.45—-2.30 Lunch recess
2.30—-3.30 Session5

In terms 3 & 4, Friday lunch time changes to 12.45 — 1.30 for the whole school.
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| Infectrous diseases- Exclusion from school

Disease Patient Excluded from Schoel Contact Excluded from Schoal
Chicken Pox Until fully recovered Mot to be excluded
Lesions must have healed
Riphtheria Until at least two negative nose and throat swabs Excluded until cleared by medical officer
have been obtained
Hepatitis Until medicel certificate of recovery is produced Mot to be excluded

Impetigo (scheel sores)

Until sores are fully healed. Child may return if
treatment undertaken and sores covered.

Mot to be excluded

is produced

Measles For at least seven days from appearance of rash. To be excluded for 13 days unless medical
evidence of previous infection or immunisation
provided.

Mumps Until fully recovered Mot to be excluded

Pediculesis Until appropriate treatment has commenced, Mot to be excluded. Close contacts to be

supported when requested by a medical certificate. inspected regularly.

Whooping Cough For 4 weeks or until medical certificate of recovery Mot to be excluded

Poliomyelitis

For at least 14 days from onset and also urtil
medical certificate is produced

Mot to be excluded

Ringweorm

Until appropriate treatment is commenced,
supported when requested by amedical certificate

Mot to be excluded

Scarlet Fever

Until a medical certificate of recovery is produced

Mot to be excluded

of rash

Scabies Until appropriate treatment has commenced, Mot to be excluded
supported when requested by amedical certificate
Rubella Until fully recovered and at least 4 days from onset Mot to be excluded

http://www.health.vic.gov.au/ideas/requlations/id regs#exclusion

Integration Program

The school has a comprehensive policy statement in the integration of disabled students into
mainstream schooling. Each case is assessed on its merits depending upon the level of
disability of the child concerned and the resources available at the school to meet the need of

that child.

Internet Safety

The Internet is an important research, communication and information tool. Today’s children
send emails, chat using Instant Messenger, create websites, post blogs and chat in
chatrooms. This site gives you information about cybersafety and cyberbullying.

L Late Passes

http.//www.cybersafekids.com.au/

All students who arrive at school after the 9am bell must sign in at the school office.
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Leaving the School Ground

Children may not leave the school ground for any reason without a teacher's permission.
When a parent or guardian wishes to collect children from school during school hours, they
are requested to report to the General Office first to sign the release book and to obtain a
yellow slip, which must be given to the classroom teacher before release can be affected.

Levies

For specific detail please contact the school office on (03) 95312762

Library

The library promotes a love of books and reading across the school. Class teachers develop
necessary research skills via weekly class lessons in our computerised library. The library is
open each day before school from 8:45am and three lunchtimes per week.

Library Technician: Sharni Green

Email: green.sharni.m@edumail.vic.gov.au

Lost Property

All articles of clothing such as jumpers, parkas, raincoats and gumboots etc should be clearly
named as these are frequently mislaid or mistakenly claimed by other children. Property such
as lunch and drink containers, school bags, books, pencils and other such articles likely to be
misplaced should also have names clearly marked on them. Please check these items from
time to time. Please impress upon your child the importance of collecting ALL items of their
clothing every day. Lost property is stored in large blue wheelie bins on both sites. Unnamed,
uncollected lost property is given to charity after a period of time.

Lunch Orders

For parent convenience the school has an arrangement with a local café to provide healthy
lunch choices at reasonable prices. Lunch orders are picked up at 9:30am each day and
delivered back to students at lunchtime. A copy of the 2009 Lunch Order Menu can be
downloaded via this link.
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Medicines

If medication is to be administered by the school because it is not possible for the
parent/quardian to fulfil this responsibility, the parent/guardian must provide written
authority and details and should bring sufficient medication for just one day. Medication and
written information must be handed to the class teacher.

Newsletter

Please go to the About Us; Newsletter section of this website to open the most recent School
Newsletter or Community Link.

Out OF School Hours Program

Camp Australia is a leading provider of Outside School Hours Care. They have been running
OSHC Services at Elwood Primary since 2004, working in close partnership with the school.

The program is based on providing fun, quality, engaging and safe activities for children, no
matter what their interests are.

OSHC caters for both active and passive activities; from cooking and craft, to mini Olympics
and football, dance and drama. The program is designed by the Coordinator, ensuring it
meets the needs of the school community, and the interests of the children. More
information can be found at http://www.campaustralia.com.au/.

Parents & Friends (the nucleus of which are the Class Reps)

The school has a very active Parents and Friends committee. The aims and objectives are:

e To provide a forum to raise ideas, issues and concerns in EPS policies and
management

e To support fundraising to financially assist Elwood Primary School

e To provide opportunities for social interaction between students, parents and staff
for a mutually supportive relationship
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Parvents & Teachers - Educatronal Paritners

At Elwood Primary School we help students to:

e Cultivate a love of learning

e Develop emotional intelligence

e Acquire skills and knowledge in a broad range of curriculum areas
e Achieve excellence based on individual ability

e Grow as confident, ethical and responsible human beings

e Respect the opinions and differences of others

As a community we do this by:

e Being at the forefront of educational practices

e Providing a friendly, safe and happy learning environment

e Supporting teachers to develop new skills

e Delivering high quality programs

e Collecting and analysing appropriate school data

e Maintaining and promoting high expectations of student performance

e Encouraging parents to participate in the education process through clear
communication and wide consultation

Our school values the contribution from our parents and grandparents and other people in
the community who generously give of their time to assist our school in providing a caring,
learning environment for all students.

Children value having their families involved in school life. It is important that they see
parents and school staff working in an educational partnership committed to their academic

growth and well-being.

For more information please select this link; Parent Education 2009

Prep Envolment & Transition Program

Beginning school is an important time for every child and their parents. At Elwood Primary
School we believe that the best way to choose the right school for your child is to visit the
classrooms, immerse yourself in the environment, and see firsthand the routines that operate
and the relationships that exist between teachers and students. Our transition program
‘Ready Set Go’ commences in Term 2. Please select this link to open the ‘Ready Set Go’
brochure or please go to the ‘Ready Set Go’ section of our website for specific detail and this
link for the brochure. Students must be registered through the school office to attend this
program.
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Policy Making Procedures

School policy development is the responsibility of the Strategic Planning Standing Sub -
Committee of School Council. It focuses on reviewing existing school policy statements,
developing new policies and strategic planning .

School Policy Statements: These include policies on areas like Homework, Healthy Foods,
Student Code of Conduct, Excursions, and Community Volunteer Program.

Each policy statement is put up for review every 3 years according to an agreed schedule and
consultation with the school community (parents and teachers) is welcomed.

The policies are available on the school’s website .
Any interested members of the school community are welcome to come along to the
Strategic Planning Committee to participate in policy review discussions The committee

meets once a month on Tuesday nights from 6.30 — 7.30 pm in the Senior School Staff Room.
The date of the first meeting for 2009 will be published in the school newsletter.

Problems & Drfficultres

Should the need arise please deal with these as quickly as possible through the classroom
teacher. Appointments can be made with the Principal.

Ready Set Go! (Prep Transition Program)

Please go to the Enrolments; Ready Set Go! section of this website.

Reporting/Parent Teacher Appomntments

The outline below represents a comprehensive reporting program so that parents receive
information about their child’s progress each term.

An open invitation exists for informal parent/teacher/student contact at any time during the
year as issues arise. Contact your child’s teacher or the principal for a convenient time.

Term 1
Formal parent /teacher/student interview in week 7: 10 minutes per student

e the teacher will outline progress so far in terms of academic and social development
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e the parent will share relevant information about home habits eg. reading/homework
e the student (Years 5 and 6), with teacher and parent, will refine goals for the year
(could be social/emotional/ academic)
Before the interview
e teacher will have completed literacy and numeracy assessments eg. Maths interview
(Prep — year 4)/ formal English testing/ running records (Prep — year 2)
e students will have reflected on beginning of the year and to have set goals
Term 2

Comprehensive written report- distributed to parents in the last week of term

e provides detailed report of progress against goals in all Victorian Essential Learning
Standards.

Term 3

If there are any issues arising from the written report, parents or teachers may seek a follow
up interview at a time convenient to teacher/parent.

Term 4
Comprehensive written report- distributed last week of year
e provides detailed report of progress against goals in all VELS Domains

Other forms of communication which may provide information about your child’s progress or
requirements for learning relevant to year level):

Communication books

Portfolios

Learning Journals

Information Nights including Level Booklets
Student diaries (Years 3-6)

Lk L=

S Safety Practices in the yard

Access to Staff:

e Staff are on duty in each yard before and after school for 15 minutes and at each
recess and lunch break

e The school nurse is rostered for First Aid duty in the Sick Bay in the Senior School

e Students should be reminded that they come to the office or to the staffroom for
emergencies, as well as reporting to the Yard Duty teacher.
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School Council

School Council welcomes community feedback and opinion. Members of School Council are
available for consultation. Parents are encouraged to interact with the School Council by
presenting views personally or by signed letters, responding to surveys and involvement in
School Council subcommittee activities.

Parents are invited to attend and observe School Council meetings. School Council will
communicate via a report in the Newsletter after each School Council meeting.

The School Council comprises of a maximum of nine elected parents, a maximum of five staff
members elected by the staff, the principal (as an ex officio member) and a maximum of two
co-opted persons. Representatives are elected for a two-year term with half facing re-
election yearly. These elections are held in March each year. Class Reps are also appointed
each year. All parents are eligible for nomination to School Council and its associated sub
committees: Strategic Planning; Finance; Environment; Parent & Friends, Communication &
Marketing and Fundraising. School Council meets at least eight times a year and its sub-
committees at least once a term.

The role of the School Council is to serve and promote the interests of Elwood Primary School
students, staff and parents and to promote the school in the wider school community.

The School Council is a legally constituted body obligated under the Education Act 1958.
School Council responsibilities concern areas such as curriculum, finance, facilities, school
community relations and the selection and employment of certain staff.

Stationary List

Link to Student Stationary List

Stephanie Alexander Kitchen Garden

The programs aim is to develop lifelong healthier and happier eating habits in children by
having them grow, harvest, prepare and share delicious and healthy food. Led by our garden
specialist, Josie Charles and our kitchen specialist Giovanna Gherlardini and a wonderful
group of volunteers, all students in Years 3 and 4 participate in the program each week.
Classes attend a garden session, and a kitchen session with their class teacher, and finally
enjoy a shared meal.

The program helps children learn- new language to describe foods, plants, textures and

flavours; use maths to measure and weigh; to work as a team; to develop greater self
confidence; to develop awareness of the environment, sustainability and plant diversity.
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Sunsmart

The uniform policy stipulates that hats must be worn for physical education and sport in the
sun danger periods. It is expected that all students will wear the appropriate school hat at
recess and lunchtimes in this period as well. The high sun danger period includes all of Term
1, the first four weeks of Term 2, the last four weeks of Term 3 and all of Term 4. A No Hat No

Play rule is strictly followed to encourage students to remember their hats.

Term Dates

2009

Term 1 2 February (students start) to 3 April - teachers begin Term 1 on 28 January
Term 2 20 April to 26 June (12 June will be a student free day)

Term 3 13 July to 18 September
Term 4 5 October to 18 December

2010

Term 1 1 February to 26 March
Term 2 12 April to 25 June

Term 3 12 July to 17 September
Term 4 4 October to 17 December

2011
Term 1 1 February to 8 April
Term 2 26 April to 1 July

Term 3 18 July to 23 September
Term 4 10 October to 22 December

Tours

School Tour dates are as follows below. Please book your tour by calling 03 9531 2762.

o  Wednesday 18 March

e Tuesdays 5 May

e Wednesday 17 June

e Tuesday 21 July

e Wednesday 12 August
e Tuesday 8 Sept

o Wednesday 14 Oct

e Tuesday 10 Nov

10am
10am
10am
10am
10am
10am
10am
10am
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Transition to Secondary School

Parents of students in Grade 6 are required to make a decision as to the secondary school
that their child will attend. This decision is usually required by the middle of the Grade 6 year.

Most secondary schools hold information evenings. We recommend that all parents of Grade
6 students endeavour to attend these evenings.

Information on Elwood Secondary College can be found via this link.

Uniform

School Uniform is compulsory at Elwood Primary School. Its purpose is to promote a sense of
pride, equal status and belonging amongst the students. The school uniform shop is
managed voluntarily by parents and is located in the Senior School. The shop is open from
8.45 am each Monday and Thursday until 9:30am and is located in the senior school building,
near the office. A price list is accessible via this link and more information about the school
uniform can be found in the Student Information section of the website.

Values Education

The following 5 values are fundamental at Elwood Primary:
Empathy, Energy, Respect, Integrity, Responsibility
Empathy includes

V understanding, inclusion, acceptance

V courage
V care and compassion

Energy includes

innovation and creativity
doing your best
passion and enthusiasm

\%
\%
\%
\V persistence

Respect includes
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V afair go
V' dealing with diversity
V environmental awareness

Integrity includes

honesty & trustworthiness
courage

a fair go

equity

< <<

Responsibility includes

doing your best

getting along
persistence

increasing independence

< <<

Specific classroom instruction assists students in identifying the behaviours which
demonstrate these values.

All of the above need to be modelled by parents and staff.

All of the above also contribute to community connectedness- a highly valued goal of Elwood
Primary.

Visitors

Visitors, including those familiar to staff, must present themselves to the school office, where
they will be given an EPS visitors badge, before proceeding to their destination within either
the Junior School or Senior School. Staff will enthusiastically show visitors around by
appointment.

Welfare - student

At Elwood Primary School we respect diversity within our school community and promote the
values of fairness and equity. We aim to provide a supportive learning environment through
the implementation of a consistent approach to student welfare. The emphasis is on
reinforcing and fostering positive student behaviour.

Through our Student Welfare Program, students develop skills in behaviour management
and conflict resolution. They also develop understandings of cooperation and mutual respect
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and enhance their self-esteem.

Please communicate any concerns that you might have in regard to your child's academic,
social and emotional well being with their class teacher.

Student Welfare Coordinator: Ms Jad Ryan

Wet Day Procedure

If it is raining at recess and lunch times, all students remain indoors and occupy themselves
quietly and usefully in their own classrooms under teacher supervision.

Yard Duty

e Staff circulate so they are visible in the junior school, the senior school and the school
park

e Staff ensure students are wearing SunSmart school hats during SunSmart period
beginning of September through to the end of May

e [njured students are first attended to by the Yard Duty teacher

e  Students may be sent by the Yard Duty teacher, accompanied by one friend, to the
staff member on First Aid duty in the sick bay in the SS

e Staff challenge strangers who do not appear to have legitimate reasons to be in or
around the school i.e. look for Visitor Tag

You Can Do It Program

This program provides all children with the foundations for achievement and social well-
being in school, work and the world of tomorrow.

CONFIDENCE
Confident Habits:

e Never judge yourself as 'good' or 'bad' on the basis of the quality or standard of
schoolwork

e Know that the biggest mistake is being afraid of making mistakes

e Do not be overly concerned about what others think about you

e Tryhard

PERSISTENCE
Persistence Habits:

e Make positive predictions about success
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Take credit for success
Have another go

Stick to a job, even when it seems too hard, or even boring

ORGANISATION
Organisation Habits:

Set both short and long term goals

Manage homework well

Understand the importance of homework
Break down tasks into small steps

Set a time frame for completion of each step
Label things

Establish routines

GETTING ALONG WITH OTHERS
Getting Along Habits:

Discuss actions and behaviours, not people

To protect your rights, follow the rules

Think about alternative courses of action

Think about possible consequences of proposed actions
Anticipate other people's feelings and responses

RESILIENCE

Emotional Resilience Skills:

Changing negative to positive self talk
Not blowing things out of proportion
Figuring out how to solve problems
Being assertive

Finding something fun to do

Finding someone to talk to

Relaxation

Exercise.

More information about the program can be accessed at http://www.youcandoit.com.au/.
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